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CURRENT STUDENT WORKER POSITIONS ON CAMPUS — CONTACT DEPARTMENTS BELOW

Student Worker — These positions are open to all students who meet the requirements listed below.
Federal Work-Study Student Worker — To apply for one of these positions, you must be receiving financial aid in the form of Federal Work-Study. *
The pay rate for all student jobs on campus is $7.30 per hour and are part-time temporary.

YOU MUST MEET THE FOLLOWING REQUIREMENTS TO QUALIFY AS A STUDENT WORKER:

You must be in academic good standing (have a 2.0 overall GPA to begin working and maintain a 2.0 overall GPA to continue to work).

New students do not have a GPA requirement.

You must be registered and have paid (enrolled) for a minimum of 6 credit hours each semester.

Note for Summer Session: If you were enrolled in 6 credits or more in Spring Semester and are registered for Fall Semester, you do not need to be registered for Summer Session.

You are permitted to work up to but no more than 25 hours per week during Fall and Spring Semesters. You may work 40 hours during school breaks and Summer Session if you are not taking
classes and if funding is available.

TAKE THE FOLLOWING WITH YOU WHEN YOU APPLY FOR AN ON-CAMPUS JOB:

A copy of your unofficial Lakeland transcript (unless this is your first semester at Lakeland) obtained from Registrar’s Office.
A copy of your current class schedule.
A copy of your Financial Aid Award Letter if you are Federal Work-Study eligible.

NEW REQUIREMENT AND OTHER HELPFUL INFORMATION:

*ALL STUDENTS WHO WORK ON CAMPUS ARE REQUIRED TO FIRST APPLY FOR FINANCIAL AID BY COMPLETING THE FAFSA FORM.

Need help, contact Financial Aid at 440-525-7070 or visit them at A-1004.
ALL STUDENT WORKERS ARE REQUIRED TO SUBMIT TO FINGER PRINTING AND CRIMINAL HISTORY RECORD CHECK.
Access our web site for additional information and online listings of these on-campus student jobs: careers.lakelandcc.edu

Lakeland’s Career Services Center does not deny services to any person on the basis of race, color, religion, national origin, age or disability.

Lakeland Learning Technologies Open Lab/Computer Support CONTACT: Kim Millam email: kmillam@lakelandcc.edu
Room C-2060d N .
Student Worker and/or Federal Work Study--T Assist students and other users with the lab computersinA-mMmnnc ® ¢ NR dzof SaK2 20 a

technical issues. Clean and maintain computers and related equipment. Communicate effectively with users who have varied levels of skill and comfort with

technology. Maintain safety and security. Understand, communicate and enforce LCC computer user policies. Proficient with MS Office, Windows XP, Internet
browsers. Ability to troubleshoot basic hardware and software concerns. Maintain accurate records according to college policy.Strong focus on customer service and
working with people. Ability to follow instructions orally and in writing. Ability to work independently. Hours Needed: Tuesday and Thursday ¢ 5 C 10 PM
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Lakeland Library Computer Lab Assistant Contact: Michelle Rossman email: mrossman@lakelandcc.edu

Room: C-2056

Student Worker and/or Federal Work Study--Student Worker and/or Federal Work Study and Co-op* ¢ Assist students and other users with the library
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effectively with users who have varied levels of skill and comfort with technology. Maintain safety and security. Understand, communicate and enforce LCC computer

user policies. Skills: Proficient with MS Office, Windows XP, Internet browsers. Ability to troubleshoot basic hardware and software concerns, maintain accurate

records according to college policy. Strong focus on customer service and working with people. Ability to follow instructions orally and in writing. Ability to work
independently, ITCS major preferred. Hours C 15-20 hours per week.

Health/Science Learning Resource Center Open Lab/Computer Support Contact: Cathy King email: cking@lakelandcc.edu

Room: H-306

Student Worker and/or Federal Work Study--t Assist students and other users with the lab computers in H-102 including serving as a proctor for secured and
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effectively with users who have varied levels of skill and comfort with technology. Maintain safety and security. Understand, communicate and enforce LCC

computer user policies. Proficient with MS Office, Windows XP, Internet browsers. Ability to troubleshoot basic hardware and software concerns. Maintain accurate
records according to college policy. Strong focus on customer service and working with people. Ability to follow instructions orally and in writing. Ability to work
independently. Hours Needed: Monday 2:00-7:00 p.m.

Lakeland Academic Counseling Center Student Assistant Clerical CONTACT: Deb Toth (440) 525-7800
Room A-1027

Student Worker and/or Federal Work Study z Clericd duties in a fast paced office to include assisting at the front desiswering telephones, scheduling
counseling appointments, filing and other clerical duties as assigned.eta¢computer skills and heavy custeer service skills providing assistance to students
required 1215 hours~2:30 pm to closing.

Lakeland Career Services Office Assistant CONTACT: Chris Wesley (440) 525-7437
Room A-1039

Student Worker and/or Federal Work Study 1 General office support including making and answering phone calls, scheduling appointments, answer questions and
provide customer service to students, staff, faculty and employers who visit the Center. Data entry. Assist with marketing. Required: Must be dependable, work
efficiently, a multi-tasker, maintain confidentiality, and work independently. Data entry accuracy. Proficient with MS WORD. Excellent customer service and
communication skills. Preferred: Prior office work experience and working in a customer service role. Computer experience using on-line job boards, MS EXCEL and
publishing software a plus. Other Great Benefits: Great opportunity to work in an office whose goal is to help people finds jobs! Friendly staff! 12-20 hours per
week depending on skills. Stop by A-1039 to complete and application and drop off a resume if you have one.
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